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1. Purpose
Headcorn Cricket and Tennis Club operates a closed-circuit television (CCTV) system on its premises to:
· Enhance the safety and security of members, staff, and visitors.
· Deter and detect crime, vandalism, and antisocial behaviour.
· Monitor club facilities and property to ensure a safe and secure environment.

2. Scope
This policy applies to:
· All individuals entering club premises, including members, staff, visitors, and contractors.
· All areas under CCTV surveillance, which may include entrances, parking areas, sports facilities, corridors, and other shared spaces.
Note: CCTV will not be used in private areas such as changing rooms, toilets, or any area where there is a reasonable expectation of privacy.

3. CCTV System Operation
· The CCTV system is managed by: James Barker, Member of Headcorn Cricket and Tennis Main Committee
· CCTV cameras operate 24 hours a day, 7 days a week.
· Signage is clearly displayed at all entrances and monitored areas to notify individuals that CCTV is in use.

4. Data Storage & Retention
· Footage is stored securely and accessed only by authorized personnel.
· Recordings are retained for a maximum of 20 days, unless required for investigation or legal proceedings.
· After this period, data is automatically deleted or securely overwritten.

5. Access to Footage
· Access to live or recorded footage is restricted to authorized staff only.
· Individuals may request access to footage of themselves by submitting a Subject Access Request (SAR). Requests should be sent to:  James Barker via email to headcorncricketandtennisclub@gmail.com
· Footage may be shared with law enforcement or legal representatives if required.

6. Legal Basis
The use of CCTV is based on the club’s legitimate interest in protecting its premises, members, and assets, in line with the UK General Data Protection Regulation (UK GDPR) and Data Protection Act 2018.

7. Complaints & Questions
Any concerns or complaints about the use of CCTV should be directed to:
James Barker who can be contacted on  headcorncricketandtennisclub@gmail.com
If unresolved, individuals may contact the Information Commissioner’s Office (ICO).

8. Policy Review
This policy will be reviewed annually or sooner if necessary to reflect changes in the law or club operations.
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